
 
Special Educational Needs and Disability Information Report 

 
At Chilmington Primary School we strive to support all children to enable them to achieve at 
school.  In order to do this many steps have been taken to support them through their 
learning journey.  Quality teaching is vital; however for some children there are occasions 
when further additional support may be needed to help them achieve their best. 
The four main broad ‘areas of need’ are: 

• Communication and Interaction 
• Cognition and Learning 
• Social, Emotional and Mental Health Difficulties 
• Sensory and Physical Needs. 

At Chilmington Primary School, we embrace the fact that every child is different and 
therefore the educational needs of every child is different; this is particularly true in the 
case for children with Special Educational Needs. 
 

 
 
The progress of all pupils is monitored and reported every term. Through this process, pupils 
that are not making the expected progress are quickly identified and strategies are planned 
for the following term that will address their area of difficulty. The extra support planned is 
then closely monitored throughout the term to determine the impact.  
 

 
 
The class teacher is responsible for: 

• Checking the progress of your child and identifying, planning and delivering any 
additional help your child may need (this could be targeted work and/or additional 
support) and letting the Special Education Needs/Disabilities Coordinator (SENCo) 
know as necessary.   

• Writing an individual Pupil Provision Plan for Inclusion and sharing and reviewing 
these with parents at least once each term and planning for the next term. 

• Personalised teaching and learning for your child as identified on the school’s 
provision map. 

• Ensuring that the school’s SEN policy is followed in their classroom and for all the 
pupils they teach with any SEN. 

 
 
 
 
The schools SENCo, Mr Tony Scott, is responsible for: 

• Providing professional guidance to colleagues and working closely with staff, parents 
and other agencies.  

• Liaising with parents of pupils with SEN 

1. How does the school know if pupils need extra help? 

2. How will the school support my child? 



• Writing SEN Information Report which MUST be published on the school website and 
updated annually 

• Overseeing day to day operation of the school’s SEN policy 
• Co-ordinating provision for children with SEN 
• Advising on a graduated approach to provide SEN Support 
• Advising on the deployment of the school’s delegated budget and other resources to 

meet pupils needs effectively 
• Liaising with EYFS (Early Years Foundation Stage) providers, other schools, EP 

(Educational Psychologist), health and social care professionals and independent or 
voluntary bodies, LA (Local Authority) 

• Managing the transition process. 
• Ensure school keeps the records of pupils with SEN up to date 
• Work with head teachers and school governors with regards to reasonable 

adjustments and access arrangements 

The Head Teacher, Mrs L Flack, is responsible for: 

• The day-to-day management of all aspects of the school; this includes the support for 
children with SEN. 

• The Head teacher will give responsibility to the SENCO and class teachers, but is still 
responsible for ensuring that your child’s needs are met. 

• The Head teacher must make sure that the Trust Office and Trust Board is kept up to 
date about issues relating to SEN. 

• Regularly review staffing structure, ensuring that appropriate provision and adult 
support is in place 

SEN Governor: Mrs F Trigwell (Chair of Board of Directors) 

 
 
If you have any concerns regarding your child’s progress or well-being, then please speak to 
either your child’s class teacher or Mr Tony Scott, our Special Educational Needs 
Coordinator (SENCO), to discuss your concerns.  Staff are always available after school to 
talk briefly with parents when children are collected, however for a more focuses meeting 
please contact the office on 01233 228241 to arrange a meeting.  
 
 

 
  
We have a fully inclusive ethos which determines that all pupils will be able to access the 
curriculum at a level appropriate for their individual needs. Class teachers do weekly 
planning which includes detailed differentiation to cater for the different needs and 
requirements of all pupils in their classes.  

3. What should I do if I think my child has SEN? 

4. How will the curriculum be matched to meet my child’s needs? 



If a learner is identified as having a SEN need, we will provide support intended to overcome 
the barrier to their learning, that is additional to or different from the differentiated 
approaches and learning arrangements normally provided as part of high quality, 
individualised teaching.  This support will be set out in the child’s Individual Provision Plan. 
The plan will allow us to implement specific targets that will support them to make good 
progress.  
 

 
 
You will receive a termly report to summarise your child’s progress for that term. 
Additionally, we hold two parent consultation evenings a year to discuss your child’s 
progress. If your child is on the special educational needs register, you may be invited to 
attend further meetings to review provision plans. If you have concerns at any other time, 
you are encouraged to contact the school and make an appointment to see your child’s class 
teacher.  
As a school we use our website and WEDUC app to keep parents informed of activities and 
events that have happened in the school and to keep you up to date with what the children 
are learning.  In addition to this children are all provided with reading records that should be 
taken home every evening and are used by staff and parents to record children progress in 
reading. 
 

 
 
Throughout the year we hold a variety of parent workshops designed to give you the 
strategies to support your child at home. If your child receives support from outside 
agencies, there will often be reports which include strategies that can be used in school as 
well as at home. Homework is set regularly and this is an ideal opportunity for you to 
support your child with their learning. All children should read at home on a daily basis with 
an adult so this is highly encouraged. Parents of pupils that receive high needs funding will 
have individual provision plans which can be referred to for further ideas.  
 
 
 

 
 
We recognise that some children have extra emotional and social needs that need to be 
developed and nurtured.  All classes follow a structured PSHE (Personal, Social and Health 
Education) curriculum to support this development.  However, for those children who find 
aspects of this difficult we offer. 
 

• Social awareness games and activities 
• Lunch time and play time support/play partners 
• Lego therapy sessions 

5. How will I know how my child is doing? 

6. How will you help me support my child’s learning? 

7. What support will there be to support my child’s overall well-being? 



• Drawing and Talking sessions 
• Nurture Groups 
• Access external agencies and professionals and follow their advice 
• Teaching assistant trained in how to support pupil’s mental health 

 
The school benefits from a Behaviour & Anti-Bullying Policy with clear rewards and 
sanctions and in each class the exact same rules are applied. As part of the curriculum, the 
school plans activities during Anti-Bullying week, and each year sets out to Parents its core 
principles regarding inappropriate behaviours and bullying.   
Within the school we have a nurture leader to provide social and emotional support. There 
are termly well-being meetings at which class teachers are able to raise any concerns that 
they have about individual pupils. If it is decided that a pupil would benefit from additional 
support, they may be offered Lego Therapy, Drawing and Talking or a Nurture Group.  
Any pupils with additional medical needs are well catered for at Chilmington Primary School.  
All medical requirements are requested from parents prior to admission and these are 
added to the school medical needs folder.  All medicines are kept in individual sealed 
containers in a locked cupboard that are accessible to appropriate members of staff.  For 
those pupils needing medicine regularly, we complete an individual health care plan which 
is reviewed annually.  Each classroom has an emergency first aid kit. 
 

 
 
We have access to the Local Authority Speech and Language Therapy Service (SLTS) and 
some pupils are entitled to direct therapy from a therapist. Specially trained teaching 
assistants also provide individual sessions with pupils as guided by the therapist. We have 
access to specialist teaching services for communication needs, social and emotional needs, 
cognition and learning and physical and sensory needs. The SLTS regularly visit the school to 
support individual pupils. Through referral we also have access to occupational therapists, 
school nurses and paediatricians. We also have a pastoral support manager for parents to 
make appointments with and meet for further support.  
 

  
 
Within the trust there is a wide range of skills available to support the children in our school 
with SEN needs.  We have Special Educational Needs Co-ordinators who have completed the 
National Award for SEN Co-ordination and a dedicated SENCo in each school to co-ordinate 
the needs of the children in their school. There is a full audit of training needs each year 
from which evolves a programme of training that ensures that all staff are equipped with 
the skills needed to meet the needs of all learners. We have a Nurture Lead who works 
closely with Nurture teams from other schools in the trust.   
 

8. What specialist services or expertise are available at or accessed by 
the school? 

9. What training have staff supporting pupils with SEND had or 
received? 



 
 
Our inclusive ethos sets high expectations for all pupils to access a full curriculum, catering 
for their individual needs and providing support necessary for this. Any additional support or 
necessary adjustments are recorded on the risk assessment for that activity.  We have an 
extensive programme of after school clubs designed to meet the interests of all pupils. 
These are available all year round.  Please contact us if your child has any specific 
requirements for extra-curricular activities. 
 

 
 
The school premises are fully accessible and the classroom learning environment is 
equipped to enable all learners to access the curriculum.  
 

• The school is on a single level with easy access, double doors and ramps where 
required. 

• There are two disabled toilets and changing facilities. 
• We ensure wherever possible that equipment used is accessible to all children 

regardless of their needs.  The SENCo manages an SEN budget, used to ensure that 
all pupils have access to the very best equipment available. 

• In respect to pupils with English as an additional language we access support from 
the LA EAL (English as an Additional Language) advisor and follow recommendations. 

• The school has an outside learning area that is accessible to all. 
 

 
 
Foundation Stage staff will meet with parents prior to pupils starting school, there will also 
be the opportunity for a nursery and school transition visit.  Concerns about particular 
needs will be brought to the attention of the SENCo.  Where necessary the SENCo will 
arrange a further meeting with parents, their previous setting, health visitor, meet the 
children, etc. and gain information about their needs. Following this, parents are invited to a 
new entrants information sharing meeting when they will meet the key staff that will be 
involved with their children. Additionally, individual parent interviews are held as another 
opportunity for parents to share information with their child’s class teacher to be. All 
children will have the opportunity to meet their new class teachers as they move through 
the school. Some children, that struggle to cope with changes, will have a full transition plan 
which is shared in detail with parents.  
When children join the school from other schools a meeting will be held between a member 
of the SLT (Senior Leadership Team) and the parents of the child.  The Class teachers of 
children joining from other schools will receive information from the previous school; if 
required the SENCo will telephone the previous school to discuss individual pupil’s needs. 

10. How will my child be included in activities outside of the 
cl ssr m? 

11. How accessible is the school environment? 

12. How will the school support my child in starting school and moving 
n? 



When children transfer to secondary education, the special educational needs co-ordinators 
meet with key staff from the schools involved to share information. Once again, additional 
transition plans are made for pupils that find this change hard to cope with.  
 

 
 
All classrooms are equipped with the resources that are needed to ensure that the specific 
requirements of pupils with a special educational need are met.  
 

 
 
All class teachers produce a provision map each term which details the support needed for 
individual pupils to make progress. They are fully supported in this process by the SENCO 
and other senior leaders. So that this support is fully implemented, a time table is produced 
for the support staff to follow. All interventions are tracked on a daily basis so that they can 
be adjusted as soon as the need arises.  
The Head Teacher decides on the deployment of resources for Special Educational Needs 
and Disabilities on the basis of needs in the school. 
The Head Teacher and the SENCo discuss all the information they have about SEN in the 
school, including the children getting extra support already, the children needing extra 
support and the children who have been identified as not making as much progress as 
would be expected.  From this information, they decide what resources/training and 
support is needed. 
 

 
 
At Chilmington Green Primary School we value the importance of building positive 
relationships with parents and families within our school community.   
You will have the opportunity to share in the planning for your child’s special educational 
needs provision at the two parent meetings held annually. The parents of pupils with a 
higher level of need will be invited to attend at least one further meeting. For children that 
have an Education and Health Care Plan, there will also be an Annual Review Meeting.  
Mrs L Evans is our Parent Support Advisor who works closely with our families.  She is 
available to speak with families via the school office.  Part of her role is to work closely with 
all staff, outside agencies and other organisations to improve opportunities for our children 
and families. 
 

 
 

13. How are the schools resources allocated and matched to pupil’s 
special educational needs? 

14. How are decisions made about how much support my child will 
receive? 

15. How will I be involved in discussions about planning for my child’s 
education? 

16. Who can patents contact for further information? 



For further information in relation to your child’s special educational need, you should 
contact Mr Tony Scott the school SENCo.   

If, for any reason, you have any complaints please follow the guidelines in our Complaints 
Procedure Policy available on the school website, www.chilmingtongreen.kent.sch.uk 
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